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REQUEST FOR STATEMENTS OF QUALIFICATION:  
RSOQ 12CC082911 Professional Design Services for Multi-Generational Center  

and Swim Facility 

INTRODUCTION 

The City of Maricopa is requesting competitive sealed statements of qualifications for a properly licensed 
individual or firm to provide Professional Design Services. The subject qualifications shall be submitted at the 
address or physical location until the date and time detailed below.  Statements of qualification shall be 
delivered to the City non-electronically and shall be in the actual possession of the City on or prior to the exact 
date and time indicated below. Late offers shall not be considered.  Offers shall be submitted in a sealed 
package with “RSOQ 12CC082911 Professional Design Services for Multi-Generational Center 
and Swim Facility” and the Offeror’s name and address clearly indicated on the front of the package.  All 
offers shall be completed in ink or typewritten.  Offerors are strongly encouraged to carefully read the entire 
Request for statement of qualifications. 

Pre-submittal Meeting: October 5, 2011, 1:30 p.m. AZ Time, COPA Center, 44585 W. 
Honeycutt Rd, Maricopa, AZ 85138 

Offer Due Date: October 19, 2011 

Offer Time: 2:00:00 PM, Arizona Time 

Number of Qualifications: 1 unbound original and 7  bound copies (please label original) 

Contact: Pattie LaCombe, Purchasing Manager 

E-Mail (Questions only) : patricia.lacombe@maricopa-az.gov 

Mailing Address: P.O. Box 610, Maricopa, Arizona 85239 

Proposal Delivery Location: Interim City Hall 45145 West Madison, Maricopa, AZ  85139 

 

OFFER 

 
To the City of Maricopa: The undersigned on behalf of the entity, firm, company, partnership, or other legal 
entity listed below offers on its behalf to the City an offer that contains all terms, conditions, specifications and 
amendments in the Notice of Request for Statement of Qualifications issued by the City.  Any exception to the 
terms contained in the Notice of Request for statement of qualifications must be specifically indicated in writing 
and are subject to the approval of the City prior to acceptance.  The signature below certifies your understanding 
and compliance with the Terms and Conditions contained in the Request for Statement of Qualifications 
package issued by the City.   

Arizona Transaction (Sales) Privilege Tax  
 
License Number:       

 
 
For clarification of this offer contact: 
Name:         
 
Email:   __________________________ 
 

Federal Employer Identification 
Number:        

 
 
 
Telephone:        

 
       
Company Name 

  
       
Authorized Signature for Offer 

 
       
Address 

 
 
 
       
Printed Name 

 
       
       City                         State          Zip Code 

 
 
 
       
Title 
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INSTRUCTIONS TO OFFEROR 

 
1.   PREPARATION OF OFFER: 
 
 a. Telegraphic (facsimile), electronic or Mailgram offers will not be considered. 
 
 b. The offer document shall be submitted with an original blue ink signature by a person 

 authorized to sign the offer. 
 
 c. Erasures, interlineations, or other modifications in the offer shall be initialed in 

 original blue ink by the authorized person signing the Offer. 
 
 d. If price is a consideration and in case of error of prices in the offer, the unit price shall 

 govern.  No offer shall be altered, amended, or withdrawn after the specified offer due 
 date and time. 

 
 e. Periods of time, stated as a number of days, shall be calendar days. 
 
 f. It is the responsibility of all Offerors to examine the entire Request for Statement of 

 Qualifications package and seek clarification of any item or requirement and to check 
 all responses for accuracy before submitting an offer.  Negligence in preparing an Offer 
 confers no right of withdrawal after offer due date and time. 

 
 2. INQUIRIES:  Any question related to the Request for Statement of Qualifications shall be 

directed in writing or via e-mail no later than 10 days prior to the Request opening 
date, to the person whose name appears on the front.  Any questions submitted after that 
period may not be answered due to time constraints.  Any correspondence related to a Request 
for Statement of Qualifications should refer to the appropriate Request for Statement of 
Qualifications ID, page, and paragraph number.  These questions and answers will be 
communicated to all via a formal Addendum to the solicitation, posted on the City website as 
Q&A Clarifications.  However, the Offeror shall not place the Request for Statement of 
Qualifications ID on the outside of any envelope containing questions since such an envelope 
may be identified as a sealed offer and may not be opened until after the official Request for 
Statement of Qualifications due date and time. 

 
3. PRE-SUBMITTAL MEETING:  A pre-submittal meeting for this project will be held on 

October 5, 2011, at 1:30 p.m. AZ time, at Maricopa’s COPA Center, 44585 W. Honeycutt Road, 
Maricopa, AZ 85138.  At this meeting City staff will discuss the scope of work, general contract 
issues and respond to questions from the attendees.  As the City staff will not be available to 
respond to individual inquiries regarding the project scope outside of this pre-submittal 
meeting, it is strongly recommended that interested firms send a representative to the pre-
submittal meeting.   

 
4. OFFER FORMAT:  A total of one (1) unbound original document (label original) and seven   

(7) bound copies of the offer shall be submitted in the format indicated in the Offer Format 
and Requirement section of the RSOQ. 
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 5. DUE DATE AND TIME:  Offerors must submit offers to the City’s Purchasing Manager or 
designee by 2:00:00 pm on October 19, 2011, at the address or physical location listed on the 
Introduction/Offer Sheet (Page 1 of RSOQ).   Late offers will not be accepted.  

 
6. OFFER OPENING: Offers shall be opened immediately following the time and at the place 

designated on the cover page of this document.  The name of each Offeror and the identity of 
the Request for statements of qualifications for which the offer was submitted shall be publicly 
read and recorded in the presence of a witness.  Offers, modifications, and all other 
information received in response of this Request for Statement of Qualifications shall be 
shown only to City personnel having legitimate interest in the evaluation.  After award of the 
offer, the successful offer and the evaluation documentation shall be open for public 
inspection.   

 
7. WITHDRAWAL OF OFFER:  At any time prior to the specified offer due date and time, an 

Offeror (or designated representative) may withdraw the offer.  Telegraphic (facsimile) or 
Mailgram offer withdrawals will not be considered. 

 
8. AMENDMENT OF OFFER:  Receipt of an RSOQ Amendment shall be acknowledged by 

signing and returning the original document prior to the specified offer due date and time or 
with the submittal.  

 
9. EVALUATION: The City of Maricopa shall evaluate offers based upon the following criteria 

listed below in relative order of importance.  
 
 a. Firm’s demonstrated experience related to multiple, municipal, design and design 

 implementation projects (possible points 30). 
 

b. Firm's demonstrated experience in coordination of multi-disciplinary teams on 
complex municipal and recreational projects (possible points 20). 

 
 c. Firms Method of Approach (possible points 25). 
 
 d. References.  References for past work in the last 5 years and current work history will 

 be confirmed.  Negative responses may be a basis for disqualification (possible points 
 15). 

 
 e. Overall conformance to Request for Statement of Qualifications (RSOQ) including offer 

 format and required responses (possible points 10). 
 
10. Brand Name or Equal Products: For all products being proposed, the City reserves the 

right to ask the offeror to provide additional warranty information as a part of the evaluation 
process. Substitution of brand name products listed in the Scope of Services MAY be a basis for 
rejection of the offer.   

 
11. Discussions and Interviews: After the receipt of offers, discussions may be conducted with 

Offerors who submit offers determined to be reasonably susceptible of being selected for 
award.  The City reserves the right to conduct personal interviews or require presentation of 
any or all offers prior to selection.  The City will not be liable for any costs incurred by the 
Offeror in connection with such interview/presentations. 
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SCOPE OF SERVICES 

 
I. SCOPE INTRODUCTION 
 
 Our objective is to retain, a Design Consultant and associated subconsultants with expertise 

and a broad range of experience design services specifically in the areas of civil engineering, 
exterior & interior architecture, storm water management, traffic engineering, development 
services, infrastructure assessments, real estate, landscaping and utility coordination.  The 
consultant must have substantial depth of resources necessary for the services to be completed 
under this procurement.  

 
 Due to the size, complexity and number of participants to be coordinated on this project, the 

City of Maricopa has elected to utilize the services of a Program Manager.  The selected Design 
Consultant will work in an integrated program management team that includes Abacus Project 
Management, Inc of Phoenix staff, key Development Services Department staff and staff from 
associated City Departments.  This project will be delivered utilizing the Construction Manager 
at Risk delivery method. 

 
Abacus serves as the Development Services Department’s day-to-day point of contact.  Abacus 
is currently directing a Multi-disciplinary Team to develop and engineer a Master Site Plan for 
this Project.  It is important to note that the future project location, known as the Vekol Site, is 
part of an ongoing FEMA remapping effort.  As such, both hydrologic and hydraulic modeling 
and analysis are underway.  The City’s hope is to have the floodplain concerns mitigated prior 
to architectural design completion. 

 
 Design Consultant duties include but are not limited to: 
 
A. Operational Characteristics   

The City is interested in the pros and cons to operating the facility ourselves versus hiring an 
outside agency.  The Design Consultant will be tasked with studying the operations of existing 
Multi-Generation Facilities and Aquatic Centers in other Cities and Towns.  A White 
Paper/Report will be required of the findings, including a financial comparison.     

 
B. General Management 

 
1. Aid in determining number of and scope of bid packages for project 
2. Help identify any fatal flaws with scope, schedules and budgets 
3. Coordinate plans and specifications  
4. Obtain all necessary permits 

 
C. Construction 

1. Provide necessary on-site supervision and inspection to insure contract design and 
specification compliance 

2. Make sure all local and state inspections are completed 
3. Review payment requests and certify applications for payment in a timely manner 
4. Prepare punch list for sub-standard work and aid in establishing a schedule for corrections 
5. Ensure appropriate inspections are completed 
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D. Design Services including but not limited to: 

Provide civil and structural engineering and architecture/planning services from preliminary 
concept through construction.  The firm or team must have broad capabilities and experience 
in providing complete design services in areas of: 
 
Recreational Architecture: 
1. Recreational / Multi-Generational / Swim facility design 
2. Appropriate Restrooms and Shower Facilities 
3. Shaded elements at swim facility and building exteriors. 
4. Visible irrigation and water harvesting features 
5. Senior center, teen center and recreationally orientated classroom spaces 
 
Architecture: 
6. Public facility design 
7. Context sensitive design 
8. Landscape design 
9. Photometric design 
10. Green building/LEED/sustainability 
11. Site planning 
 
Land development: 
1. Commercial Development 
2. Public Facilities 
3. Community Facilities 
4. Storm drainage 
5. Infrastructure 
6. Surveying and Mapping 
 

 Transportation: 
1. Street Design / Reconstruction 
2. Parking 
3. Traffic engineering 
4. Public Works 
 
Water: 
1. Water Systems / Facilities 
2. Storm Drainage 
3. Wastewater Engineering 
4. Public Works (water/sewer) 
 
Structures: 
1. Commercial 
2. Industry / Utility 
3. Parking 
4. Special Structures / Green building 
5. Public Works  
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E. General Scope of Services 
 

1. Based upon a mutually agreed-upon program, schedule, and budget, the Designer shall 
develop a design (through the exploration of alternative design solutions) which illustrates 
the scale and relationships of the proposed facilities with City development standards and 
design guidelines. 

 
2. Through the use of drawings and other documentation methods appropriate to the 

investigation and understanding of the design, the selected Designer shall investigate and 
address the following issues relative to the proposed facility. 

 
a. Basic site concepts and alternatives 
b. Structure locations 
c. Pedestrian and vehicular access and circulation 
d. Concepts for site landscaping and paving 
e. Exterior relationship to surrounding buildings and open spaces in terms of exterior 

closure materials and views to and from the building(s) 
f. Preliminary selection of structural systems to be incorporated in the project 
g. Roof type and pitch 
h. Interior design in terms of partitioning of key spaces and built-in furnishings 
i. Vertical circulation movements systems to be incorporated in the design solution 
j. Initial mechanical systems selection and distribution ideas, including space allocation 

provisions for mechanical areas 
k. Approaches to natural and artificial lighting in terms of both quality and character; 

Design concept for exterior site lighting; Allocation provisions for electrical & data 
systems 

l. Sustainability in terms of both building materials and mechanical/electrical systems 
used in the buildings 

 
3. Documentation to be provided shall include the following minimum requirements: 
 

a. Site plan (Such plans shall address City Planning Division requirements including 
lighting, landscaping, building offsets, elevations, fencing, etc) 

b. Floor plans of all levels within the buildings 
c. Exterior elevations (in color) indicating exterior surface materials and fenestration 
d. Cross sections through each building indicating the critical vertical spatial relationships 

within the design 
e. An outline specification of the major systems and material choices in the project and 

other necessary information to communicate the appearance & function of the 
buildings 

f. Renderings showing both the buildings and surrounding site context 
g. Obtain final site plan approvals from the City of Maricopa Planning and Zoning 

Commission/City Council if necessary.  
h. Provide full construction documents (site, floor, structural, electrical, mechanical plans 

and specifications for bidding/construction purposes) for the submittal for a 
foundation permit and building permit 

i. Provide fully engineered building design and drawings stamped by engineer  
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4. Abacus Project Management will be providing Design Phase Estimating, and 
will be providing a “Statement of Probable Construction Cost” for the design at each 
design phase milestone.  The selected Designer shall coordinate with Abacus staff to 
facilitate this design phase estimating.  

 
a. The information in this Statement of Probable Cost shall be broken down by major 

building trades or systems (i.e. foundations, structure, exterior closure, interior 
partitions and finishes, fixed equipment, plumbing, mechanical, electrical, site work 
and exterior furnishings) 

b. The Statement of Probable Construction Cost shall be based upon the anticipated ’Mid-
Point’ of construction and shall also include contingency amounts appropriate to the 
eventual further development of the design, market contingencies and anticipated 
changes made during the construction process. 

 
5. The selected Designer shall develop and provide all services necessary to ensure project 

success during the bidding process 
 
a. Attend pre-bid meeting with potential general and sub-contractors 
b. Answer questions related to the design documents 
c. Prepare any addenda documents that may be needed. 

6. The selected Designer shall develop and provide all services necessary to ensure project 
success during the construction process: 
 
a. If necessary, attend construction meetings with the City and its contractors, 

subcontractors, and suppliers 
b. Respond to contractor requests for information 
c. Review contractors’ submittals 
d. Provide full architectural and engineering services with its architectural design team to 

carry out the project 
e. All work must conform to all applicable laws, ordinances, and codes in the design and 

construction phases, including the latest ADA environmental safety considerations 
f. Make periodic site visits to determine compliance with plans and specifications 

 
7. Other: The City of Maricopa will be utilizing the services of other consultants/professionals 

to assist them in the development of the project.  
 

a. The selected Designer is expected to work in full collaboration with the City’s other 
consultants/professionals throughout the design and construction process. 

b. All documents prepared by the selected designer as part of the development, review, 
and acceptance of the design shall become the property of the City of Maricopa. These 
materials may be used by the City in any manner deemed appropriate by the City. 

c. Ownership of the design documents does not imply any commitment by the City to 
secure the services of the Designer for future work on the project. 

 
  See attached Site exhibit for reference (attachment A) 
 

(BALANCE OF PAGE INTENTIONALLY LEFT BLANK) 
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STANDARD TERMS AND CONDITIONS 

 
1.   Certification: By signature in the Offer section of the Offer Award Page, the Offer or certifies 

that:  
 

a. The submission of the offer did not involve collusion or other anti-competitive 
practices. 

b. The Offeror shall not discriminate against any employee or applicant for employment 
in violation of the Federal Executive Order 11246. 

c. The Offeror has not given, offered to give, or intends to give at any time hereafter any 
economic opportunity, future employment, gift, loan, gratuity, special discount, trip, 
favor, or service to a public servant in connection with the submitted offer.  Failure to 
sign the offer, or signing it with a false statement, shall void the submitted offer or any 
resulting contracts, and the Offeror may be debarred.   

 
2. Gratuities: The City may, by written notice to the Offeror, cancel the resultant contract if it is 

found by the City that gratuities, in the form of entertainment, gifts or otherwise, were offered 
or given by the Offeror or any agent or representative of the Offeror, to any officer or employee 
of the City with a view toward securing an order, securing favorable treatment with respect to 
the awarding, amending, or the making of any determinations with respect to the performing 
of such order.  In the event the City pursuant to this provision cancels the resultant contract, 
the City shall be entitled, in addition to any other rights and remedies, to recover or withhold 
from the Contractor the amount of gratuity.  Paying the expense of normal business meals, 
which are generally made available to all eligible city government customers, shall not be 
prohibited by this paragraph. 

   
3. Applicable Law:  In the performance of the resultant contract, Contractors shall abide by and 

conform to any and all laws of the United States, State of Arizona, and the City of Maricopa 
including but not limited to federal and state executive orders providing for equal 
opportunities, the Federal Occupational Safety and Health Act and any other federal or state 
laws applicable to the contract.  

 
a. The resultant contract shall be governed by the State of Arizona and suit pertaining to 

the contract may be brought only in courts in the State of Arizona. 
b. The contract is subject to the provisions of ARS § 38-511; the City may cancel the 

contract without penalty or further obligations by the City or any of its departments or 
agencies if any person significantly involved in initiating, negotiating, securing, drafting 
or creating the contract on behalf of the City or any of its departments or agencies, is at 
any time while the contract or any extension of the contract is in effect, an employee of 
any other party to the contract in any capacity or a consultant to any other party of the 
contract with respect to the subject matter of the contract.  

 
4. Legal Remedies: All claims and controversies shall be subject to resolution according to the 

terms of the City of Maricopa Procurement Code.   
 
5. Contract: The resultant contract between the City of Maricopa and the Contractor shall 

include:  
a. RSOQ, including instructions, terms and conditions, scope of work, attachments, and 

any amendments thereto, 
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b. The City of Maricopa General Conditions for construction projects 
c. The offer submitted by the Offeror in response to the RSOQ and any additional changes 

or amendments mutually negotiated, including the Not to Exceed Fee for services. 
  
 The Contract and the City of Maricopa General Conditions for Construction Projects is 

provided with the solicitation.  It is the Offeror’s responsibility to review these documents and 
identify any conflicts/issues as part of the proposal.  Please note that the Contract is subject to 
revisions suggested by the City Council.     

  
In the event of a conflict in language between the solicitation, the contract or the offer, the 
provisions and requirements of the contract shall govern.  In addition, the contract shall be 
amended in the case of a conflict in the manner stated in the contract. The order of priority 
shall be the following: 
 

a. Contract 
b. City of Maricopa General Conditions for Construction Projects 
c. RSOQ Solicitation 
d. Offer 

 
6. Contract Applicability:  The Offeror shall substantially conform to the terms, conditions, 

specifications, and other requirements found within the text of this specific RSOQ.  All 
previous agreements, contracts, or other documents, which have been executed between the 
Offeror and the City, are not applicable to this RSOQ or any resultant contract.   

 
7. Relationship to Parties: It is clearly understood that each party will act in its individual 

capacity and not as an agent, employee, partner, joint venturer, or associate of the other.  An 
employee or agent of one party shall not be deemed or construed to be the employee or agent 
of the other for any purpose whatsoever.  The Offeror is advised that taxes or Social Security 
payments will not be withheld from any City payments issued hereunder and that the Offeror 
should make arrangements to directly pay such expenses, if any.   

 
8. Subcontracts: the Contractor shall enter into no subcontract with any other party to furnish 

any of the material, service, or construction specified herein without the advance written 
approval of the City.  The Contractor is responsible for contract performance whether or not 
Subcontractors are used.   

 
9. Indemnification: To the fullest extent permitted by law, the Contractor shall defend, indemnify 

and hold harmless the City, its agents, representatives, officers, directors, officials, and 
employees from and against all claims, damages, losses, and expenses (including but not 
limited to attorney fees, court costs, and the cost of appellate proceedings), relating to, arising 
out of, or alleged to have resulted from the acts, errors, mistakes, omissions, work or services 
of the Contractor, its employees, agents, or any tier of subcontractors in the performance of the 
resultant Contract.  Contractor’s duty to defend, hold harmless, and indemnify the City, its 
agents, representatives, officers, directors, officials, and employees shall arise in connection 
with any claim, damage, loss or expense, that is attributable to bodily injury, sickness, disease, 
death, or injury to, impairment, or destruction of property including loss of use resulting there 
from, caused by any acts, errors, mistakes, omissions, work or services in the performance of 
the resultant including any employee of the Contractor or any tier of subcontractor or any  
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 other person whose acts, errors, mistakes, omissions, work or services the Contractor may be 

legally liable.  The amount and type of insurance coverage requirements set forth will in no 
way be construed as limiting the scope of the indemnity in this paragraph.   

 
10. Overcharges By Antitrust Violations: The City maintains that, in practice, overcharges 

resulting from antitrust violations are borne by the purchaser.  Therefore, to the extent 
permitted by law, the Contractor hereby assigns to the City any and all claims for such 
overcharges as to the goods and services used to fulfill the Contract.   

 
11. Force Majeure:  Except for payment for sums due, neither party shall be liable to the other not 

deemed in default under the resultant contract if and to the extent that such party’s 
performance of the contract is prevented by reason of force majeure.  The term “force majeure” 
means an occurrence that is beyond the control of the party affected and occurs without its 
fault or negligence. Without limiting the foregoing, force majeure includes acts of God: acts of 
the public enemy; war; riots; strikes; mobilization; labor disputes; civil disorders; fire; floods; 
lockouts; injunctions-intervention-acts, or failures or refusals to act by government authority; 
and other similar occurrences beyond the control of the party declaring force majeure which 
such party is unable to prevent by exercising reasonable diligence.  The force majeure shall be 
deemed to commence when such party is unable to prevent by exercising reasonable diligence.  
The force majeure shall be deemed to commence when the party declaring force majeure 
notifies the other party of the existence of the force majeure and shall be deemed to continue 
as long as the results or effects of the force majeure prevent the party from resuming 
performance in accordance with the resultant contract.  Force Majeure shall not include the 
following occurrences:  

 
a. Late delivery of equipment or materials caused by congestion at a manufacturer’s plant 

or elsewhere, an oversold condition of the market, inefficiencies, or similar 
occurrences.  

b. Late performance by a subcontractor unless the delay arises out of a force majeure 
occurrence in accordance with this force majeure term and condition.   

 
 Any delay or failure in performance by either party hereto shall not constitute default 

hereunder or give rise to any claim for damages or loss of anticipated profits if, and to the 
extent that such delay or failure is caused by force majeure.  If either party is delayed at any 
time in the progress of work by force majeure, then the delayed party shall notify the other 
party in writing of such delay within forty-eight (48) hours  commencement thereof and shall 
specify the causes of such delay in such notice.  Such notice shall be hand delivered or mailed 
certificate-return receipt and shall make specific reference to this article, thereby invoking its 
provisions.  The delayed party shall cause such delay to cease as soon as practicable and shall 
notify the other party in writing.  The time of completion shall be extended by contract 
modification for a period of time equal to the time that the results or effects of such delay 
prevent the delayed party from performing in accordance with the resultant contract. 

 
12. Right to Assurance:  Whenever one party to the resultant contract in good faith has reason to 

question the other party’s intent to perform he may demand that the other party give written 
assurance of this intent to perform.  In the event that a demand is made and no written 
assurance is given within five (5) day, the demanding party may treat this failure as an 
anticipatory repudiation of the Contract.   
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13. Right to Audit Records:  The City may, at reasonable times and places, audit the books and 

records of any contractor as related to any contract held with the City.   
 
14. Right to Inspect Place of Business:  The City may, at reasonable times inspect the place of 

business of a contractor or subcontractor which is related to the performance of any contract 
as awarded or to be awarded.  

 
15. Inspection:  All material and/or services are subject to final inspection and acceptance by the 

City.  Materials and/or services failing to conform to the specifications of the resultant contract 
will be held at Contractor’s risk and may be returned to the Contractor.  If returned, all costs 
are the responsibility of the Contractor.  They may elect to do any or all:  

 
a. Waive the non-conformance  
b. Stop the work immediately  
c. Bring material into compliance  

 
 This shall be accomplished by a written determination for the City.   
     
16. Liens:  All materials, services or construction shall be free of all liens, and if the City requests, a 

formal release of all liens shall be delivered to the City.   
 
17. Licenses: Contractor shall maintain in current status all Federal, State, and Local licenses and 

permits required for the operation of the business conducted by the Contractor as applicable to 
the contract. 

 
18. Patents and Copyrights: All services, information, computer program elements, reports and 

other deliverables, which may be patented or copyrighted and created under this RSOQ are the 
property of the City and shall not be used or released by the Contractor or any other person 
except with the prior written permission of the City. 

   
19. Cost of Bid/Offer:  The City shall not reimburse the cost of developing or providing any 

response to this RSOQ.  Offers submitted for consideration should be prepared simply and 
economically, providing adequate information in a straightforward and concise manner. 

 
20. Public Record:  All offers submitted in response to this RSOQ shall become a matter of public 

record available for review, subsequent to the award notification, in accordance with the City’s 
Procurement Code. 

 
21. Termination for Non-Appropriation: Any contract entered into by the City shall terminate at 

the end of the then current fiscal period for non-appropriation of funds if the City’s governing 
body fails to appropriate funds to pay for the payments contemplated by the contract.  The 
City’s fiscal period ends June 30th of each year. 

 
22. Warranties:  Vendor warrants that all goods delivered under this contract will conform to the 

requirements of this contract (including all applicable descriptions, specifications, drawings 
and samples), and will be free from defects in material and workmanship and will be free from 
defects in design and fit for the intended purpose.  Any inspection or acceptance of the goods  
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 by Buyer shall not alter or affect the obligation of vendor or the right of Buyer under the 

foregoing warranties. 
 
23. Cooperative Use of Contract:  In addition to the City of Maricopa and with the approval of the 

contracted vendor, this contract may be extended for use by other municipalities, school 
districts and government agencies of the State.  Any such usage by other entities must be in 
accordance with the ordinance, charter and/or procurement rules and regulations of the 
respective political entity. 

 
24.  Per A.R.S. § 35-391, the City is prohibited from purchasing from a company with scrutinized 

business operations in Sudan. 
 
25.  Per A.R.S. § 35-392, the City is prohibited from purchasing from a company that is in violation 

of the Export Administration Act. 
 
26.  Per A.R.S. § 35-393, the City is prohibited from purchasing from a company with scrutinized 

business operations in Iran. 
 
27.  Federal Immigration and Nationality Act (FINA): By entering into the Contract, 

the CONTRACTOR warrants compliance with the Federal Immigration and Nationality Act 
(FINA) and all other Federal immigration laws and regulations related to the immigration 
status of its employees.  The Contractor shall obtain statements from its subcontractors 
certifying compliance and shall furnish the statements to the Purchasing Manager upon 
request. These warranties shall remain in effect through the term of the Contract.  The 
CONTRACTOR and its subcontractors shall also maintain Employment Eligibility Verification 
forms (I-9) as required by the U.S. Department of Labor's Immigration and Control Act, for all 
employees performing work under the Contract.  I-9 forms are available for download at 
www.USCIS.GOV. 

 
 27.1 The City may request verification of compliance for any CONTRACTOR or 

 subcontractor  performing work under the Contract.  Should the City suspect or find 
 that the CONTRACTOR or any of its subcontractors are not in compliance, the City may 
 pursue any and all remedies allowed by law, including but not limited to: suspension of 
 work, termination of the Contract for default, and suspension and/or debarment of the 
 CONTRACTOR. All costs necessary to verify compliance are the responsibility of the 
 CONTRACTOR. 

 
 
 
 
 
 

(BALANCE OF PAGE INTENTIONALLY LEFT BLANK) 
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SPECIAL TERMS AND CONDITIONS 

 
1. PURPOSE: The City of Maricopa, intends to establish a professional service contract. The 

products and services required are detailed in this RSOQ. Based on an evaluation of the Offers 
and qualifications of the firms responding to this solicitation, the City desires to retain a 
qualified firm until project is completed. 

  
2. AUTHORITY:  This Solicitation as well as any resultant contract is issued under the authority 

of the City. No alteration of any resultant contract may be made without the express written 
approval of the City in the form of an official contract amendment.  Any attempt to alter any 
contract without such approval is a violation of the contract.  Any such action is subject to the 
legal and contractual remedies available to the City inclusive of, but not limited to, contract 
cancellation, suspension and/or debarment of the contractor. 

 
3. TERM OF CONTRACT:  The term of any resultant contract shall commence upon the issuance 

of a valid purchase order following the date of award and shall continue until the project is 
completed, unless terminated, cancelled or extended as otherwise provided herein.  

 
4. PAYMENT:  The City will make every effort to process payment for the purchase of goods or 

services within thirty (30) calendar days after receipt of goods or services and a correct notice 
of amount due, unless a good faith dispute exists as to any obligation to pay all or a portion of 
the account.   

 
5. TAXES:  The City of Maricopa is exempt from Federal Excise Tax, including the Federal 

Transportation Tax.  Sales tax, if any, shall be indicated as a separate item. 
 
6. KEY PERSONNEL:  It is essential that the Contractor provide adequate experienced personnel, 

capable of and devoted to the successful accomplishment of work to be performed under any 
resultant contract.  The Contractor must agree to assign specific individuals to the key 
positions. 

 
 a. The Contractor agrees that, once assigned to work under any resultant contract, key 

 personnel shall not be removed or replaced without written notice to the City. 
 
 b. If key personnel are not available for work under any resultant contract for a 

 continuous period exceeding 30 calendar days, or are expected to devote substantially 
 less effort to the work than initially anticipated, the Contractor shall immediately notify 
 the City, and shall, subject to the concurrence of the City, replace such personnel with 
 personnel of substantially equal ability and qualifications. 

 
7. CONFIDENTIALITY OF RECORDS: The contractor shall establish and maintain procedures 

and controls that are acceptable to the City for the purpose of assuring that information 
contained in its records or obtained from the City remains confidential pursuant to applicable 
requirements.  

 
8. AWARD OF CONTRACT:  Notwithstanding any other provision of this Request for Statement 

of Qualifications, the City expressly reserves the right to: 
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 a. Waive any immaterial defect or informality: or 
 b. Reject any or all offers, or portions thereof, or 
 c. Reissue a Request for Statement of Qualifications 
 d. Unless the Offeror states otherwise, the City reserves the right to award by individual 

 line item, by group of line items, or as a total, whichever is deemed most advantageous 
 to the City.  If the Offeror’s offer is an “all or nothing” offer, it must be so indicated on 
 the offer sheet. 

 
9. RESULTANT CONTRACT: A contract shall be issued between the City and the successful 

Offeror(s) following award by the City Council.   
 
10. COMPENSATION EVALUATION:  Pursuant to A.R.S. 34-103, et. seq., the most qualified firm 

or person(s) shall be asked for priced proposals. In the event an agreement cannot be 
established with the top ranked firm or person(s), the negotiations shall be terminated and the 
next highest ranked firm or person(s) shall be asked for a priced proposal. This process shall 
continue in turn with the highest ranked and qualified firm or person(s) until an agreement is 
reached. 

 
11. RESERVED. 
 
12. INSURANCE: The City requires a complete and valid certificate of insurance prior to the 

commencement of any service or activity specified in this solicitation.  The City will notify the 
successful contractor(s) of the intent to issue a contract award.  The successful contractor(s) 
shall at that time submit a copy of the insurance certificate for coverage with minimum 
amounts stated.  The coverage shall be maintained in full force and effect during the term of 
the contract and shall not serve to limit any liabilities or any other contractor obligations.   

 
13. LICENSES:  Contractor shall maintain in current status all Federal, State, and Local Licenses 

and permits required for the operation of the business conducted by the contractor. 
 
14. CONTRACT CANCELLATION:  The City reserves the right to cancel the whole or any part of 

any resultant contract due to failure by the contractor to carry out any obligation, term or 
condition of any resultant contract.  The City will issue written notice to the contractor for 
acting or failing to act as in any of the following: 

 
 a. The contractor provides material that does not meet the specifications of the contract; 
 b. The contractor fails to adequately perform the services set forth in the specifications of 

 the contract; 
 c. The contractor fails to complete the work required or to furnish the materials required 

 within the time stipulated in the contract; 
 d. The contractor fails to make progress in the performance of the contract and/or gives 

 the City reason to believe that the contractor will not or cannot perform to the 
 requirements of the contract. 

 
 14.1 Upon receipt of the written notice of concern, the contractor shall have ten (10) days to 

 provide a satisfactory response to the City.  Failure on the part of the contractor to 
 adequately address all issues of concern may result in the City resorting to any single or 
 combination of the following remedies: 
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  a. Cancel any contract; 
  b. Reserve all rights or claims to damage for breach of any covenants of the  
   contract; 
  c. Perform any test or analysis on materials for compliance with the specifications 
   of the contract.   
  d. If the results of any test or analysis find a material non-compliance with the 

  specifications, the actual expense of testing shall be borne by the contractor; 
  e. In case of default, the City reserves the right to purchase materials, or to  

  complete the required work.  The City may recover any actual excess costs from 
  the contractor by: 

   i. Deduction from an unpaid balance; 
   ii. Collection against the bid and/or performance bond, or; 
   iii. Any combination of the above or any other remedies as provided by law. 
 
15. CITY KEY PERSONNEL AND PROJECT MANAGEMENT: The City shall assign project, task 

and other project leaders to assist the consultant in organizing and communicating project 
processes, goals and objectives to the appropriate stakeholders during the course of this 
engagement. 

 
 a. The current city project manager shall be the Director of Development Services for 

 purposes of coordinating the project effort within the City of Maricopa.    
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BID FORMAT AND REQUIRED RESPONSES 

 
The information set forth in paragraphs below must be included with all bids. Failure to provide any 
of the information requested by these paragraphs is grounds for the City to reject a bid. 
 
In order for the City to conduct a uniform review process, all bids must be submitted in the format set 
forth below. Failure to follow this format may be cause for rejection.  
 
The RSOQ should include a two-page letter of transmittal/cover letter plus a maximum of (12) twelve 
pages plus appendix, to address the RSOQ criteria specified below, and criteria included in Section 9, 
starting on Page 3 of this RSOQ.  Resumes for each key team member shall be limited to a maximum 
length of two pages and should be attached as an appendix to the RSOQ.  An unbound original plus 
seven (7) bound copies (total of eight) of the Statement of Qualifications must be submitted to the 
Purchasing Manager at the Interim Maricopa City Hall, located at 45145 W. Madison Ave., P.O. Box 
610, Maricopa, Arizona 85139 by 2:00 PM Arizona Time on Monday, August 29, 2011.  
 
Interested teams are invited to respond in writing to: 
 

Ms. Patricia LaCombe, Purchasing Manager 
City of Maricopa 

Financial Services Department 
45145 W. Madison Ave., 

P.O. Box 610 
Maricopa, AZ 85139 

 
Please be advised that failure to comply with the following criteria will be grounds for disqualification 
and will be strictly enforced: 

• Receipt of a complete and signed submittal, to include the following: 
o Receipt of submittal by the specified cut-off date and time; 
o The number of originals and/or copies of the submittal specified; 
o Adherence to the maximum page requirement; 
o Deposit of submittal in correct location 

 
Adherence to the maximum page criterion is critical; each page side (maximum 8 1/2” x 11”) with 
criteria information will be counted.  Pages that have photos, charts and graphs will be counted 
towards the maximum number of pages.   
 
1. Offer Sheet:  The attached Introduction/Offer Sheet (Page 1 of RSOQ) must be completed and 

returned with the Offeror’s bid.  Failure to return the Offer Sheet and to sign it is grounds for 
the City to reject a bid. 

 
2. Table of Contents:  The Table of Contents must indicate the material included in the bid by 

section and page number. A bid's table of contents should mirror this section of the City's 
Request for Statements of Qualifications and must include all the items set forth in this section 
of the Request for Statements of Qualifications.  

 
3. Letter of Transmittal: (Limit to two pages):  A letter of transmittal must be submitted with an 

Offeror’s bid. The letter must include: 
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 a. A statement of the Offeror’s understanding of the products and services required by the 

 Request for Statements of Qualifications listed in the scope of work. 
 b. The names of the persons who are authorized to make representations on behalf of the 

 Offeror (include their titles, addresses, fax number, e-mail addresses and telephone 
 numbers). 

 c. A statement that the individual who signs the transmittal letter is authorized to bind 
 the Offeror to contract with the City. 

 
4. Firm Overview:  (Excluding resumes as attachments, limit to two pages): 
 
 a. Your firm is in what primary line of business? 
 b. Does your firm have at least one office located in the State of Arizona?  
 c. Discuss the structure of your firm.  If a private firm, please state whether a corporation, 

 partnership, sole proprietorship, or combination.  Provide a listing of all principals 
 and/or owners.  Indicate the length of time the firm has been in business under the 
 current business name as well as any previous business names. 

 
5.  Bonds: Not Applicable. 
 
6. Disclosures of conflict of interest: (Limit to one page):  The offeror shall include a statement 

that no conflicts of interest exist as defined by Arizona Revised Statutes, Title 38, Chapter 3, 
Article 8. In the event any professional or personal financial interest, does exist the nature of 
the relationship shall be disclosed to the City and examined by the City for the material facts of 
the disclosure. The above reference statute shall govern the actions of the city in the event a 
conflict exists. 

 
7.  Proposed Fees/Compensation: Not applicable at this time. 
 
8. Confidential Information: If a person believes that a bid, offer, offer, specification, or protest 

contains information that should be withheld, a statement advising the Finance Director of this 
fact shall accompany the submission and the information shall be identified.  

 
9. The information identified by the person as confidential shall not be disclosed until the 

Finance Director makes a written determination. 
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ATTACHMENT A. 
SUBSTITUTE W-9 FORM 

 
PART I: Company Information:         
 
1. Name (as shown on Income Tax Return):        

2. Business Name (if different than above):         

3. Federal employer identification number (or SSN):       

4. Type of organization (sole proprietor, corporation, LLC or other, please specify):  

          _______________________________________ 

5. Order Address:  

 _____________          
  (order address)  (city)   (state)  (zip code) 

6. Remittance address (if different than above): 

             
 (remittance address)  (city)   (state)  (zip code) 
 

7. Contact person for bid invitations:         

8. Phone Number:        Fax Number:       

9. Email address of contact person:         

10. Applicant is a (check one): 

 ⃞ Factory Representative  ⃞ Jobber 
 ⃞ Manufacturer   ⃞ Authorized distributor 
 ⃞ Retail dealer    ⃞ Contractor 
 ⃞ Consultant    ⃞ Other:       

 
11. Indicate if the business is registered as a minority or woman-owned company. 

 ⃞Minority-owned  ⃞ Woman-owned  ⃞ Not Applicable 
12. How long has the company been in business?        

13. Does applicant currently hold a valid business license issued by the City of Maricopa? 

 ⃞ Yes  ⃞ No 
PART II: COMMODITY OR SERVICE DESCRIPTION      

1. Commodity/Service description (this section must be completed): 

             



 

19 

PART III: APPLICANT TERMS & CERTFICATION       

Terms: 

The City of Maricopa may take up to 30 calendar days after the receipt of vendor's invoice to 
render payment unless other arrangements are made through a written contract.  Applicant's 
signature below signifies acceptance of those terms. 
 

Under Penalties of perjury, I certify that: 

1. The number shown on this form is my correct federal employer identification number. 

2. I am not subject to backup withholding because of failure to report interest and dividend income. 

3. I am a U.S. person (including a U.S. resident alien). 

 (NOTE: You must cross out item 2. above if you have been notified by the IRS that you are currently 

subject to backup withholding because you have failed to report all interest and dividends on your tax 

return). 

4. The following business ownership classifications are applicable: 

 Disadvantaged Business Enterprise Ownership Classification (Select One Only): 

"The Internal Revenue Service does not require your consent to any provision of this document other than the 

certifications required to avoid backup withholding." 

 

            

Name (Please print)     Signature 

            

Title (Please print)     Date 

 

1    Non-Small/Non-Minority/Non-Disabled 8    Small Business/Disabled Owner 

2    Small Business (Per ARS §41-1001.14) 9    Minority Woman Owned Business 

3    Minority Owned Business [Per 15 CFR §1400.1(a)] 10  Disabled-Minority Owned Business 

4    Woman Owned Business 11  Disabled-Woman Owned Business 

5    Owned By Disabled Individual (Per ARS §41-

1492.5) 

12  Small Business/Minority-Woman Owned 

6    Small Business/Minority Owned 13  Small Business/Disabled-Minority Owned 

7    Small Business/Woman Owned 14  Small Business/Disabled-Minority-Woman 

 Owned 


