From: Johns, Dorinda

To: Timothy Hansell; Steve Stahl

Subject: ACJC Victim Assistance Grant Agreement
Date: Friday, May 27, 2016 1:18:51 PM
Attachments: GrantAgreementinstructions.pdf

GMS Assigning Points of Contact 051513.doc
City of Maricopa VA-17-090 Scores and Comments.docx
City of Maricopa VA-17-090 Grant Aareement and Letter.pdf

Thank you very much for your recent application for the FY2017 Victim Assistance Grant. | am happy
to announce that the Commission has approved funding for your grant for the upcoming fiscal year.
Attached you will find your letter of approval, grant agreement, instructions, scores and comments
from your application, and instructions for assigning points of contact in our Grants Management
System (GMS). Please return the grant agreement signed within 90 days of the July 1, 2017 award
date. We will not be able to process any payments to you until we get the signed grant agreement
back from you so the sooner you can return this the better.

All reports and grant adjustments (GAN’s) will be submitted using our GMS. Please use the attached
instructions to assign points of contact for this program. Your financial point of contact will be the
person submitting your financial monthly reimbursements and your activity point of contact will be
the person submitting your annual report. The same person can be assigned for both points of
contact.

Grantees may make budget adjustments among approved budget categories as long as there are no
changes to the purpose or scope of the project. If a budget adjustment is necessary to reallocate
funds to different budget categories that were not approved, please submit a detailed request in
writing via e-mail, fax, or mail to ACJC Victim Service staff for approval. All grant budget adjustments
to unapproved categories must be approved by ACIC program staff. Once ACJC program staff
verbally approves the GAN, the grantee will need to initiate a GAN in the GMS for final approval.

If you have any questions at all please feel free to contact me. | look forward to working with you in
the upcoming year.

Dorinda Johns
Crime Victim Services Program Coordinator
Arizona Criminal Justice Commission

1110 W. Washington, Suite 230
Phoenix, AZ 85007

Phone (602) 364-1177

Fax (602) 364-1175

WWW.azCjC.goV


mailto:djohns@azcjc.gov
mailto:Timothy.Hansell@maricopa-az.gov
mailto:Steve.Stahl@maricopa-az.gov
http://www.azcjc.gov/

ARIZONA CRIMINAL JUSTICE COMMISSION

GRANT AGREEMENT INSTRUCTIONS

To help expedite your agency's receipt of grant funds, please review the grant agreement and then
forward to the appropriate approval authority for execution. Funds cannot be disbursed to your
agency until the Agreement is properly and fully executed.

Your agency is the GRANTEE for the purposes of this grant agreement. On the signature page,
under the heading FOR GRANTEE, there are 3 lines that must be completed (Non-Profit does not
need Legal Council approval).

A. The first line is the signature of the individual authorized to make agreements for your
governmental subdivision.

1.

For County Offices, the Chairman of the County Board of Supervisors mustsign the
grant agreement. If someone other than the Chairman is designated to sign
agreements, please enclose a copy of the resolution authorizing this. If the Board's
rules require an attestment or certification of the signature by the Clerk of the
Board, it may be typed in anywhere it is convenient on the signature page.

For City Offices, the Mayor or the City Manager must sign the grant agreement. If
someone other than the Mayor or City Manager is designated to sign agreements,
please enclose a copy of the resolution authorizing this. If the Council rules require
an attestment or certification of the signature by the Clerk, it may be typed in
anywhere it is convenient on the signature page.

A signed copy of the Board of Supervisors or City Council’'s approved agenda item or
resolution listing this grant agreement must be attached to the signed agreement
when it is returned to the Criminal Justice Commission.

For State Agencies, the Director or Chief Executive Officer of the Agency must sign
the grant agreement where indicated.

For Non-Profit Agencies, the Executive Director or Chairman of the Board must sign
the agreement where indicated.

B. The line requesting the signature of the Legal counsel for GRANTEE should be signed by
the Deputy County Attorney or Assistant Attorney General who provides legal counsel to the
governing body. This individual is approving the agreement as to form and attesting to the
legal authority of the governing body to perform the agreement activities. State Agencies
should check if this is required by their legal counsel. Non-Profit Agencies this field is not
required.

C. The final line under FOR GRANTEE refers to the Arizona Revised Statute that gives the
governing body legal authority to perform the agreement activities.

If there are any questions regarding the execution of this agreement, please contact the Grant
Coordinator at (602) 364-1146.






Assigning Points of Contact in GMS

1 
INTRODUCTION

1.1 
Purpose

The ACJC Grant Management System (GMS) is a web-based application designed to help applicants, grantees and ACJC manage grant programs.  It unites all ACJC grant programs under a common system, format and process.  GMS also provides grant applicants and funded agencies a single location to apply for, submit and report on ACJC grants.

1.2 
Roles


There are three points of contact in GMS.  The Agency Point of Contact is established when an application is submitted on behalf of an agency. Either the Agency Point of Contact or ACJC can assign the Financial and Program Points of Contact.  Each point of contact has the ability to create and submit a Grant Adjustment. One person may be assigned to multiple roles:

· Agency Point of Contact (APOC):  Responsible for submitting the application;

· Financial Point of Contact (FPOC):  Responsible for creating and submitting financial reports;

· Program Point of Contact (PPOC):  Responsible for uploading activity reports. 

2 
ACCESSING GMS

2.1 
ACJC Website

The Grant Management System (GMS) is accessed through the ACJC website located at the following link:  http://www.azcjc.gov/

		[image: image13.wmf]
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		Accessing GMS:  

Step 1 - Hold your pointer over “Grants” on the left-hand menu bar.


Step 2 -Once the “Grants” menu expands, click on “Grant Management System.”





2.2 
Your Information

First-time registrants should provide as much of the information on the registration form as possible.  

		
[image: image2]

		The program is designed for use with Internet Explorer.  Applicants may experience loss of data with other browsers.
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		Important:  Only one GMS account may be created per e-mail address.  If the Agency Point of Contact is changed, contact ACJC at GMS@azcjc.gov for assistance.





2.3 
Agency Information

The agency information provided when registering should be the agency for which the grant application is being submitted.
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		Important:  Before adding a new agency, check the agency drop-down list first to see if your agency already exists in GMS.  If the agency is not already in GMS, add a new agency. 
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		Adding an agency:  


Step 1 – 
Select the “Add New Agency Button.” 

Step 2 – 
Provide as much of the information as possible including agency “Type” and “Level.”


Step 3 – 
Select the “Department” from the drop down list or “Add New Department”.

Step 4 – Enter your agency’s DUNS number.  If one does not exist enter “N/A”.

Step 5 – Select Yes or No from drop down list for “Registered with CCR” (Sam.gov).

Step 6 – Complete the remainder of the registration.

Step 7 - Create a password.


Step 8 – Select the “Register” button at the bottom of the page.  

Step 9 - Scroll to the top of the web-page to see the status of the registration.





2.4
Logging on to GMS
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		How to log on to GMS:  


Step 1 – 
The login screen of GMS can be found at the following link:  http://www.azcjc.gov/GMS3/Login.aspx 

Step 2 – 
Enter your registered e-mail address and password into the appropriate fields of the login form.


Step 3 – 
Select “Login.”
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		If you forget your password you can select the “Forgot your password? click here” link located underneath the login box.  Once you enter your registration e-mail address and select “Request Password,” your password will automatically be e-mailed to you.
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		GMS includes a session timer that will automatically log you out of the system after 30 minutes of inactivity.  GMS will save all data before automatically logging out. 





3
Assigning Points of Contact

After an application has been approved for funding, the grant record is created.  At this point, the person who submitted the application is listed as the Agency Point of Contact. 


This section allows the Agency Point of Contact (APOC) to assign those responsible for Activity and Financial reporting for each grant.  The Financial and Program Points of Contact must be registered GMS users for the agency prior to being assigned to the grant.  If a Point of Contact works for an agency other than the applicant agency, contact ACJC for assistance.

· Financial Point of Contact (FPOC):  Is able to create and submit financial reports and Grant Adjustments for assigned grants.

· Program Point of Contact (PPOC):  Is able to upload and submit activity reports and create Grant Adjustments for assigned grants. 
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		Assigning Points of Contact:  


Step 1 - Select “Point of Contact” on the left-hand menu bar 

Step 2 – Filter by grant program assigned to the APOC:


Option 1: “Filter” by Program and/or Year 

Option 2: “Filter” by Agency Name only 


Step 3 – Click the “Select” button for the grant to assign the FPOC and PPOC 


Step 4 – Select a name from the drop down menus next to the “Financial Contact” and “Program Contact” 

Step 5 – Click the “Update” button 
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		Application Scores  

		Category

		User 524

		User 525

		User 657

		Average



		Submission

		45

		43

		43

		43.67



		Compensation Claim Assistance

		95

		99

		80

		91.33



		Volunteers

		45

		48

		45

		46



		Problem Statement

		90

		95

		85

		90



		Program Description

		135

		135

		130

		133.33



		Coordination Efforts

		80

		95

		83

		86



		Goals and Objectives

		110

		110

		105

		108.33



		Evaluation

		105

		106

		110

		107



		Budget

		90

		98

		85

		91



		Program Performance History

		80

		90

		85

		85



		Total

		875

		919

		851

		881.66









				Comments



		-User 525: 

		Compensation Claim Assistance

		The City of Maricopa indicates an expectation to provide 528 services related to Crime Victim Compensation.  This represents a significant 46% of the total services the city expects to provide to victims of crime.  

 

 

(F)



		Volunteers

		The volunteer hours expected represent half of one full-time employee.  This is a significant amount of volunteer hours when the project has only one full-time paid position.  The narrative indicates a formal process is in place for volunteers with regular training opportunities.

(B)



		Problem Statement

		All aspects of the prompt are addressed, both local studies and national reports were cited and used to show the severity of the problem in Maricopa and the implications to the victims if the problem is not adequately addressed.

 

 

(J)



		Program Description

		All aspects of the prompt are addressed.  The two measurable program objectives were difficult to identify as they are embedded in a paragraph that also contains details regarding the activities in the program.

The program description indicates an expansion to the existing program with the addition of a part-time victim advocate.

 

(J)



		Coordination Efforts

		The list of agencies the City of Maricopa collaborates with included multiple representative agencies for each agency type identified in the prompt.

The coordination example gave a specific scenario on how the agency coordinated with other victim assistance agencies, local law enforcement, local service providers, and local social service agencies to create a training academy to standardize training for organizations in the area who work with victims.

(J)



		Evaluation Plan

		The narrative provided indicates the use of multiple survey instruments.

The community survey process is still very new so no comparison data is yet available.

The peer review survey narrative made it appear that process does not involve tracking the data, only providing feedback to the person evaluated.  Aggregating this information may indicate trends in perception of volunteers and identify strengths or weaknesses in individual or groups of volunteers.

The Victim Satisfaction survey does measure the areas identified in the goals and objectives, but the return rate is very low.

 

 

(J)



		Goals & Objectives

		Number of victims to be served appears to be realistic based on plans to expand the program.  The outcomes selected do fit within the project description.

 

The goals for knowledge of crime victim compensation, and justice are fairly aggressive as compared to percentages reported on FY15 report, which were all below 70%

The goal regarding the percentage of community collaborators reporting positive satisfaction with services provided might be measured using the peer review process if the data is aggregated (this goal was reported as 0% met in the FY15 report)

(J)

The remaining goals appear to be realistic and achievable based upon reported past performance in these areas.



		Budget

		The requested budget items of the salary and ERE half-time position and supplies are necessary to perform the activities outlined in the project summary.  The match is identified as the salaries and ERE of two part-time positions and the match sources are identified.

 

 

(F/J)



		Program Performance History

		The program has had no late reports and no audit risk has been assessed.

 

The program appears to be expanding.  Funding is requested for an additional position as indicated in the project narrative.  In addition the program anticipates serving more victims.   The program is still expanding its evaluation process.  Adequately capturing this information will be key to ensuring their ability to report the outcomes related to their goals and objectives.  Several of the goals and objectives appear aggressive when compared to past performance.

 

 

(F)



		Submission

		Small number of spelling errors, grammar issues, and sentence structure issues impacted the readability of the document.  Overall the application performed well as a complete package.  All required documents were submitted.

 

 

(F)









		-User 524: 

		Compensation Claim Assistance

		Projects providing information on compensation program to all victims to be served. Gives examples of the types of assistance they do provide. (f)



		Volunteers

		Volunteer hours projected equates to .51 positions. Number seems great considering there is only 1 full time employee (b).

All aspect of the narrative were covered, seems to have appropriate practices related to their volunteers (b).



		Problem Statement

		Problem statement describes the community problem and addresses specific needs of the victims (j).

Data specific to area included and shows magnitude of problem (j).

Citations for data were included.

 



		Project Summary (Program Description)

		Project activities address problem identified in problem statement and describes specific services provided in detail (j).

Included 2 measurable program objectives that are obtainable.(j)

Text in this section states they have been serving victims for over 6 years, but in the information at the beginning of the application they selected that they have not been serving victims for more than three years (f).



		Project Collaboration (Coordination Efforts)

		Listed collaboration with agencies from each area (f).

Described a meaningful collaboration with other agencies, but would have liked to see a collaboration on a specific victim’s case (b).



		Evaluation Plan

		Program is using a reliable way of collecting program statistics, and includes that the data is stored in a database and that they are upgrading to Karpel (j).

Data is collected through various methods (f).

Survey response rate is pretty low, and does not describe how they will work to increase the response rate (b).

Included survey and survey shows direct correlations between questions asked and goals and outcomes selected (b).



		Goals and Outcomes

		Goals and outcomes selected fit the project (j).

Outcomes are realistic and most be easy for program to reach. Some will be a little challenging considering some of their numbers from their previous annual report (j).



		Budget

		Budget costs appropriate, reasonable, and are justified (j).

Match line items reasonable and sources identified (b).

Using DPS VOCA for match funds, ACJC match for VOCA.



		Program Performance History

		No ACJC audit risk identified, and one late reports (f).

Agency does not receive crime rate priority points (f).

Agency reported some very low %’s on a couple of outcomes in their FY15 annual report.



		Submission

		Overall application pretty good – didn’t notice spelling or grammatical errors (j).

All required attachments included (f).

 









		-User 657: 

		Grantee:      City of Maricopa



		Category

		Comments

		Score



		Compensation Claim Assistance

		Narrative describes advocate informs victims of the compensation program and packet with providers for assistance.

Not very much details submitted.(f)

		80/100



		Volunteers

		All aspect of the prompt were addressed(f)

Narrative describes training and orientations.

Volunteers are recognized with appreciation through an annual banquet.

		45/50



		Problem Statement

		Statistics used effectively.

Citations for data were included.

Narrative states an increased need for Volunteer Victim Assistance.

		85/100



		Project Summary (Program Description)

		All aspects of the prompt are addressed in the narrative.

Narrative describes the many duties of the agency and has a desire to enhance these duties in the coming year with the help of additional full and part time advocates.

		      130/150



		Project Collaboration (Coordination Efforts)

		Listed collaboration with agencies from each area.

Narrative describes a few different events to raise training awareness in the community (j)

Narrative did not detail a personal collaboration.

		83/100



		Evaluation Plan

		Program is using a reliable way of collecting and maintaining program statistics.

Data is collected through Survey Monkey and described the process in administering the survey.

Survey response seems low, however looking into a new community survey program to become available in a few months.

		110/125



		Goals and Outcomes

		Goals and outcomes selected fit the project.

Outcomes are real obtainable however safety and healing seem a bit low.(j)

		105/125



		Budget

		Narrative describes budget to cover necessary assistance

Costs appear to be reasonable. (b)

		85/100



		Program Performance History

		Agency shows 1 late report.

		85/100



		Submission

		Required attachments included.

Vague in detail summaries.

		43/50



		Total Points

		 

		851/1000
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Chalrperson
SEAN DUGGAN, Chief
Chandler Police Agency

Vice-Chairperson
SHEILA POLK
Yavapai County Attorney

JOSEPH ARPAIO
Maricopa County Sheriff

MARK BRNOVICH
Attorney General

JOE R. BRUGMAN, Chlef
Safford Police Department

DAVID K. BYERS, Director
Administrative Office of the Courts

KELLY “KC" CLARK
Navajo County Sheriff

DAVE COLE
Former Judge

CHRIS GIBBS, Mayor
City of Safford

DREW JOHN
Graham County Supervisor

ELLEN KIRSCHBAUM, Chalrperson
Board of Executlve Clemency

BARBARA LAWALL
Pima County Attorney

FRANK MILSTEAD, Director
Agency of Public Safety

BILL MONTGOMERY
Maricopa County Attorney

CHARLES RYAN, Director
Agency of Corrections

DAVID SANDERS
Pima County Chief Probation Officer

DANIEL SHARP, Chief
Oro Valley Police Department

HESTON SILBERT
Law Enforcement Leader

VACANT
Sheriff

Executive Director
John A. Blackbumn, Jr.

1110 West Washington, Sulte 230
Phoenix, Arizona 85007

PHONE: (602) 364-1146
FAX:(602) 364-1175

WWw.azcjc.qov

Arizona Criminal Justice Commission

May 23, 2016

Mr. Gregory Rose

City of Maricopa

39700 W Civic Center Plaza
Maricopa, Arizona 85138

Re: Victim Assistance Grant Number VA-17-090
Dear Mr. Gregory Rose,

On May 19, 2016 the Arizona Criminal Justice Commission (ACIC) approved the Crime
Victim Committee’s recommendation to award $1,275,280 in Crime Victim Assistance funds
to Government and Non-profit agencies for FY2017. The amount of your award is
$25,052.00. Other funds totaling $25,052.00 are required to match this grant. The award
period begins July 1, 2016 and ends June 30, 2017.

Please find the included Grant Agreement, with instructions for obtaining signatures and
formal action. Please return the agreement with authorized signatures to the Commission
office within 90 days of the award date of July 1, 2016 or the agreement may be cancelled.
Also included is the summary of scores and comments from the grant reviewers for your
review.

Grantees may make budget adjustments among approved budget categories as long as
there are no changes to the purpose or scope of project. If a budget adjustment is
necessary to reallocate funds to different budget categories that were not approved, please
submit a detailed request in writing via e-mail, fax, or mail to ACIC Victim Services staff for
approval. All grant budget adjustments to unapproved categories must be approved by
ACIC program staff.

ACIC Victim Assistance grant funds will be paid through a monthly reimbursement process.
All monthly reimbursement request will be submitted through the ACIC Grants
Management System (GMS) at the following link: http://www.azcjc.gov/GMS3/LogIn.aspx.
Please note all grant payments will be made through the Automated Clearing House (ACH)
Vendor Payments.

If you have any questions concerning your award you may contact me at 602-364-1154 or
Dorinda Johns at 602-364-1177.

Sincerely,

g R\ bl

Larry Grubbs, Program Manager
Crime Victim Services

CC: Steve Stahl

Our mission is to sustain and enhance the coordination, cohesiveness, productivity

and effectiveness of the Criminal Justice System in Arizona





ARIZONA CRIMINAL JUSTICE COMMISSION
CITY OF MARICOPA
GRANT AGREEMENT

ACIC Grant Number VA-17-090
State Funded Grant Program

This Grant Agreement is made this 157 day of July, 2016, by and between the ARIZONA CRIMINAL
JUSTICE COMMISSION hereinafter called "COMMISSION” and the CITY OF MARICOPA, hereinafter
called “"GRANTEE”. The COMMISSION enters into this Agreement pursuant to its authority under
the provisions of A.R.S. § 41-2405 (B)(6), and having satisfied itself as to the qualification of
GRANTEE;

NOW, THEREFORE, it is agreed between the parties as follows:

409. This Agreement will commence on July 1, 2016 and terminate on June 30, 2017. This
Agreement expires at the end of the award period unless prior written approval for an extension
has been obtained from the COMMISSION. A request for an extension must be received by
the COMMISSION sixty (60) days prior to the end of the award period. The COMMISSION in
its sole discretion may approve an extension to further the goals and objectives of the program,
and to determine the length of any extension.

410. GRANTEE agrees that grant funds will be used in accordance with applicable program
rules, guidelines and special conditions.

411. The COMMISSION will monitor GRANTEE performance against program goals and
performance standards and those outlined in the grant application. Substandard performance
as determined by the COMMISSION will constitute noncompliance with this Agreement. If the
COMMISSION finds noncompliance, the GRANTEE will receive a written notice which identifies
the area of noncompliance, and the appropriate corrective action to be taken. If the GRANTEE
does not respond within thirty (30) calendar days to this notice, and does not provide sufficient
information concerning the steps which are being taken to correct the problem, the
COMMISSION may suspend funding, permanently terminate this Agreement or revoke the
grant.

412. Any deviation or failure to comply with the purpose and/or conditions of this Agreement
without prior written COMMISSION approval may constitute sufficient reason for the
COMMISSION to terminate this Agreement, revoke the grant, require the return of all unspent
funds, perform an audit of expended funds, and require the return of any previously spent
funds which are deemed to have been spent in violation of the purpose or conditions of this
grant.

413. This Agreement may be modified only by a written amendment signed by the Executive
Director or by persons authorized by the Executive Director on behalf of the COMMISSION and
GRANTEE. Any notice given pursuant to this Agreement shall be in writing and shall be
considered to have been given when actually received by the following addressee or their
agents or employees:

A. If to the COMMISSION:
Arizona Criminal Justice Commission
1110 W. Washington Street, Suite 230
Phoenix, Arizona 85007
Attn: Program Manager





City of Maricopa ACIC Grant Number VA-17-090 Page 2

B. If to the GRANTEE:
City of Maricopa
39700 W Civic Center Plaza
Maricopa, Arizona 85138
Attn: Mr. Gregory Rose

414, For grant awards above $100,000, GRANTEE may make budget adjustments of up to
ten (10) percent of the total grant among approved budget categories excluding equipment.
Written approval from the COMMISSION in advance is required if GRANTEE wishes to make
adjustments or reprogram in excess of ten (10) percent or if GRANTEE wishes to purchase
equipment not previously approved.

For grant awards less than $100,000, GRANTEE may make budget adjustments among
approved categories excluding equipment as long as there are no changes to the purpose or
scope of the project. If GRANTEE wishes to purchase equipment not previously approved,
written approval from the COMMISSION in advance is required.

APPROVED LINE ITEM PROGRAM BUDGET

Personnel:

Salaries $20,436.00

Fringe Benefits (for salaries/overtime) $3,416.00

Overtime Not Funded
Professional & Outside/Consultant & Contractual Services Not Funded
Travel In-State Not Funded
Travel Out-of-State Not Funded
Confidential Funds $25,052.00
Operating Expenses:

Supplies $1,200.00

Registration/Training Not Funded

Other Not Funded
Equipment

Capital Not Funded

Noncapital Not Funded
TOTAL $25,052.00
Positions Funded: Victim Advocate (0.50)
Equipment Funded: None

415. It is agreed and understood that the total to be paid by the COMMISSION under this
Agreement shall not exceed $25,052.00 in state funds. The matching amount for this award
is $25,052.00.

416. Every payment obligation of the COMMISSION under this Agreement is conditioned
upon the availability of funds appropriated or allocated for the payment of such obligation. If
funds are not allocated and available for the continuance of this Agreement, this Agreement
may be terminated by the COMMISSION. No liability shall accrue to the COMMISSION in the
event this provision is exercised, and the COMMISSION shall not be obligated or liable for any
future payments or for any damages as a result of termination under this paragraph.

417. GRANTEE agrees to retain all books, account reports, files and other records, (paper
and/or electronic) relating to this Agreement and the performance of this Agreement for no
less than five (5) years from the last financial report submitted to the COMMISSION. All such
documents shall be subject to inspection and audit at reasonable times, including such records
of any subgrantee, contractor, or subcontractor.
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418. GRANTEE agrees to abide by Federal and State laws and provide accounting, auditing
and monitoring procedures to safeguard grant funds and keep such records to assure proper
fiscal controls, management and the efficient disbursement of grant funds.

419, For the purpose of this grant, a capital expenditure is $5,000 or above. If GRANTEE'S
policy defines a capital expenditure as less than $5,000, GRANTEE will use its own policy.

420. GRANTEE agrees to maintain property records for equipment purchased with grant
funds and perform a physical inventory and reconciliation with property records at least every
two years or more frequently based on GRANTEE policy. GRANTEE agrees that funds will not
be used for the construction of new facilities.

421, GRANTEE agrees to follow its own agency equipment disposition policies when the
equipment is no longer needed for the grant program. If GRANTEE has no policy, reference
the Uniform Accounting Manual for Arizona Counties authorized by the Auditor General for
disposition guidelines and guideline development.

Link: Uniform Accounting Manual for Arizona Counties http://www.auditorgen.state.az.us

422, GRANTEE agrees that all salaried personnel (including subgrantee personnel) whose
activities are to be charged to the award will maintain timesheets or certifications to document
hours worked for activities related to this award and non-award related activities. GRANTEE
agrees to keep time and attendance sheets for hourly employees signed by the employee and
supervisory official having firsthand knowledge of the work performed by the grant-funded
employees.

423. GRANTEE agrees that it will submit financial and activity reports to the COMMISSION
in a format provided by the COMMISSION, documenting the activities supported by these grant
funds and providing an assessment of the impact of these activities which may include
documentation of project milestones. In the event reports are not received on or before the
indicated date(s), funding may be suspended until such time as delinquent report(s) are
received.

Mandated activity and financial reports are submitted according to the following schedule(s):

ACTIVITY REPORTS

Report Period: Due Date:

July 1 to June 30 August 15th

FINANCIAL REPORTS

Report Period: Due Date: Report Period: Due Date:
July 1 - July 31 August 25 January 1 — January 31 February 25
August 1 — August 31 September 25  February 1 — February 29 March 25
September 1 — September 30  October 25 March 1 — March 31 April 25
October 1 — October 31 November 25 April 1 — April 30 May 25
November 1 — November 30 December 25 May 1 — May 31 June 25
December 1 — December 31 January 25 June 1 — June 30 July 25

More frequent reports may be required for GRANTEES who are considered high risk.
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424, GRANTEE understands that financial reports are required as an accounting of
expenditures for either reimbursement or COMMISSION-approved advance payments. Reports
are due pursuant to the schedule above.

425. The final request for reimbursement of grant funds must be received by the
COMMISSION no later than sixty (60) days after the last day of the award period.

426. All goods and services must be received or have reasonable expectations thereof and
placed in service by GRANTEE by the expiration of this award.

427. GRANTEE agrees that all encumbered funds must be expended and that goods and
services must be paid within sixty (60) days of expiration of this award.

428, GRANTEE agrees to remit all unexpended grant funds to the COMMISSION within thirty
(30) days of written request received from the COMMISSION.

429. GRANTEE agrees to obtain written COMMISSION approval for all sole source
procurements in excess of $150,000.

430. GRANTEE agrees to obtain written COMMISSION approval prior to the expenditure of
grant funds for consultant fees in excess of $650 per day.

431. GRANTEE agrees not to use grant funds for food and/or beverage unless explicitly
approved in writing by the COMMISSION.

432. No funds shall be used to supplant federal, state, county or local funds that would
otherwise be made available for such purposes. Supplanting means the deliberate reduction of
state or local funds because of the existence of any grant funds.

433. GRANTEE assigns to the COMMISSION any claim for overcharges resulting from
antitrust violations to the extent that such violations concern materials or services applied by
third parties to GRANTEE in exchange for grant funds provided under this Agreement.

434. The parties agree to use arbitration in the event of disputes in accordance with the
provisions of A.R.S. § 12-1501-12-1518. The laws of the State of Arizona apply to questions
arising under this Agreement and any litigation regarding this Agreement must be maintained
in Arizona courts, except as pertaining to disputes which are subject to arbitration.

435. GRANTEE understands that grant funds may not be released until all delinquent reports
and reversion of funds from prior grants are submitted to the COMMISSION.

436. GRANTEE agrees that grant funds are not to be expended for any indirect costs that
may be incurred by GRANTEE for administering these funds unless explicitly approved in writing
by the COMMISSION. This may include, but is not limited to, costs for services such as
accounting, payroll, data processing, purchasing, personnel, and building use which may have
been incurred by the GRANTEE.

437. GRANTEE understands and agrees that misuse of award funds may result in a range
of penalties, including suspension of current and future funds, recoupment of monies provided
under an award, and civil and/or criminal penalties.

438. Each party (as “Indemnitor”) agrees to defend, indemnify, and hold harmless the
other party (as “Indemnitee”) from and against any and all claims, losses, liability, costs, or
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expenses, (including reasonable attorney’s fees) (hereinafter collectively referred to as
“Claims") arising out of bodily injury of any person (including death) or property damage, but
only to the extent that such Claims which result in vicarious/derivative liability to the
Indemnitee are caused by the act, omission, negligence, misconduct, or other fault of the
Indemnitor, its officers, officials, agents, employees, or volunteers. If the GRANTEE is a State
agency, board, commission, or university of the State of Arizona, this paragraph shall not apply.

439. Should GRANTEE utilize a contractor(s) and subcontractor(s) the indemnification
clause between GRANTEE and its contractor(s) and subcontractor(s) shall include the following:

Contractor shall defend, indemnify, and hold harmless the GRANTEE and the State of Arizona,
and any jurisdiction or agency issuing any permits for any work arising out of this Agreement,
and its departments, agencies, boards, commissions, universities, officers, officials, agents,
and employees (hereinafter referred to as “Indemnitee”) from and against any and all claims,
actions, liabilities, damages, losses, or expenses (including court costs, attorneys’ fees, and
costs of claim processing, investigation and litigation) (hereinafter referred to as “Claims”) for
bodily injury or personal injury (including death), or loss or damage to tangible or intangible
property caused, or alleged to be caused, in whole or in part, by the negligent or willful acts
or omissions of the contractor or any of the directors, officers, agents, or employees or
subcontractors of such contractor. This indemnity includes any claim or amount arising out of
or recovered under the Workers’ Compensation Law or arising out of the failure of such
contractor to conform to any federal, state or local law, statute, ordinance, rule, requlation or
court decree. It is the specific intention of the parties that the Indemnitee shall, in all instances,
except for Claims arising solely from the negligent or willful acts or omissions of the
Indemnitee, be indemnified by such contractor from and against any and all claims. It is agreed
that such contractor will be responsible for primary loss investigation, defense and judgment
costs where this indemnification is applicable. Additionally on all applicable insurance policies,
contractor and its subcontractors shall name the State of Arizona, and its departments,
agencies, boards, commissions, universities, officers, officials, agents, and employees as an
additional insured and also include a waiver of subrogation in favor of the State. Insurance
requirements for any contractor used by GRANTEE are incorporated herein by this reference
and attached to this Agreement as Exhibit “A”.

440. GRANTEE agrees to notify the COMMISSION within ten (10) days in the event that the
project official is replaced during the award period.

441, No rights or interest in this Agreement shall be assigned by GRANTEE without prior
written approval of the COMMISSION.

442, GRANTEE agrees that no funds provided, or personnel employed under this
Agreement, shall be in any way or to any extent engaged in conduct of political activities in
violation of U.S.C. Title 5, Part II, Chapter 15, Section 1502,

443. GRANTEE certifies that it presently has no financial interest and shall not acquire any
financial interest, direct or indirect, which would conflict in any manner or degree with the
performance of services required under this Agreement.

444, GRANTEE agrees to cooperate and participate with any and all assessments, evaluation
efforts or information and data collection requests, and acknowledges that the state grantor
agency has the right to obtain, reproduce, publish or use data provided under this award and
may authorize others to receive and use such information.

445, GRANTEE shall provide the COMMISSION with a copy of all interim and final reports
and proposed publications (including those prepared for conferences and other presentations)
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resulting from this Agreement. Submission of such materials must be prior to or simultaneous
with their public release.

446. GRANTEE agrees to comply with the non-discrimination requirements of the Omnibus
Crime Control and Safe Streets Act of 1968, as amended; 42 U.S.C. 3789(d); Title VI of the
Civil Rights Act of 1964, as amended; Section 504, Rehabilitation Act of 1973, as amended;
Subtitle A, Title II of the Americans with Disabilities Act (ADA) (1990); Title IX of the Education
Amendments of 1972 and the Department of Justice regulations 28 C.F.R. Part 54; The Age
Discrimination Act of 1975; Department of Justice Non-Discrimination Regulations, 28 C.F.R.
Part 42, Subparts C, D, E, G and I; Department of Justice regulations on disability discrimination
28 C.F.R. Part 35; all applicable state laws of A.R.S. § 41-1463; and Executive Order 2009-9.
These laws prohibit discrimination on the basis of race, color, religion, sex and national origin
including Limited English Proficiency (LEP) in the delivery of service. In the event that a federal
or state court or federal or state administrative agency makes a finding of discrimination after
a due process hearing against GRANTEE, GRANTEE will forward a copy of the findings to the
Office for Civil Rights, Office of Justice Programs and the COMMISSION.

447, GRANTEE agrees to participate in any required civil rights related training to ensure
compliance with all federal and state civil rights laws. GRANTEE will inform the COMMISSION
of the position responsible for civil rights compliance and wiil inform the COMMISSION of
change in personnel within said position within ten days.

Link: http://azcjc.gov/ACIC.Web/Grants/civilrights/defauit.aspx

448, GRANTEE assures that it will comply with all state and federal laws regarding privacy
during the course of the award. All information relating to clients is to be treated with
confidentiality.

449, GRANTEE agrees to comply with all grant management criteria included in the latest
version of the ACIC Grants Management Reference Manual.
Link: ACIC Grants Management Reference Manual
http://azcjc.gov/ACIC.Web/pubs/home/Grant Management Manual 9 2008.pdf

450. To support public safety and justice information sharing, GRANTEE, if a
governmental subdivision, shall use the National Information Exchange Model (NIEM)
specifications and guidelines for this grant. GRANTEE shall publish and make available
without restrictions all schemas generated as a result of this grant to the component registry
as specified in the guidelines.

Link: https://www.niem.gov/program-managers/Pages/implernentation-guide.aspx

451, To avoid duplicating existing networks or IT systems in any initiatives for law
enforcement information sharing systems which involve interstate connectivity between
jurisdictions, such systems shall employ, to the extent possible, existing networks as the
communication backbone to achieve interstate connectivity, unless GRANTEE can demonstrate
to the satisfaction of the COMMISSION that this requirement would not be cost beneficial or
would impair the functionality of an existing or proposed IT system.

452, If GRANTEE is a governmental political subdivision, GRANTEE should, to the extent
possible and practical, share criminal justice information with other authorized criminal justice
agencies. The process control number (PCN) shall be used in accordance with A.R.S. § 41-
1750 when sharing data with other criminal justice agencies as electronic data systems are
developed or improved.

453, If GRANTEE is a state agency and the award is for the development of information
technology projects for more than $25,000, GRANTEE must complete a Project Investment
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Justification (PLJ) and submit the justification to the Arizona Department of Administration
(ADOA), with a copy to the COMMISSION. GRANTEE agrees to submit required project status
reports to ADOA by the due dates and submit copies to the COMMISSION.

If GRANTEE is not a state agency and the award is for the development of information
technology projects, GRANTEE will follow local technology policies and guidelines.

454, GRANTEE agrees to complete and keep on file, as appropriate, Immigration and
Naturalization Form (I-9). This form is to be used by recipients to verify that persons are
eligible to work in the United States. GRANTEE ensures compliance with A.R.S. § 41-4401
federal immigration laws by state employers and contractors.

455, In accordance with A.R.S. § 41-4401, GRANTEE warrants compliance with E-Verify and
all federal immigration laws and regulations relating to employees and warrants compliance
with A.R.S. § 23-214A,

456. This Agreement is subject to cancellation pursuant to the provision of A.R.S. § 38-511.
This Agreement may also be cancelled at the COMMISSION’S discretion if not returned with
authorized signatures to the COMMISSION within 90 days of commencement of the award.

457. If any provision of this Agreement is held invalid, the remainder of the Agreement shall
not be affected thereby and all other parts of this Agreement shall be in full force and effect.

458. GRANTEE agrees to comply with all Special Condition(s) included with this Agreement
on the Grant Agreement Continuation sheet.

459, GRANTEE understands that grant funds may not be released until GRANTEE is
compliant with ali requirements of grant agreement.
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Arizona Criminal Justice Commission
City of Maricopa
GRANT AGREEMENT CONTINUATION SHEET
SPECIAL CONDITION(S)

33.

34,
35.

36.

GRANTEE must verify Agency Point of Contact (APOC), Financial Point of Contact (FPOC),
Program Point of Contact (PPOC), and Authorized Official contact information in the
Grants Management System (GMS), including telephone number and e-mail address. If
any information is incorrect or has changed, a Grant Adjustment Notice (GAN) must be
submitted via the GMS to document changes. In addition the FPOC and PPOC must be
assigned by the APOC prior to payments being made.

Grant funds shall be used in accordance with A.A.C. R10-4-201 through R10-4-204.

Expenditures for petty cash or emergency services to victims must be made directly to
the vendor or service provider in the form of direct payment or through the use of vendor
specific or benefit category specific gift cards, voucher, or other device. Unrestricted
payment directly to the victim is not allowable. The grantee agency must have written
policies and maintain detailed records regarding distribution of funds under this
provision.

Grantee must verify victim compensation program transportation cost benefits are
unavailable to victims requesting assistance with transportation to court under court-
related services. Verification may include a general determination of victim eligibility
under the victim compensation program rules. Documentation of victim compensation
program eligibility verification must be available for review for all transportation to court
expenditures.

Authorized Official Initials:
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IN WITNESS WHEREOF, the parties have made and executed the Agreement the day and year first
above written.

FOR GRANTEE:

Authorized Signatory Date

Printed Name and Title

Additional signature(s) if required by political subdivision Date
Printed Name and Title Date

ATTEST:
Clerk Date

Note: If applicable, the Agreement must be approved by the appropriate county supervisory board or
municipal council and appropriate local counsel (i.e. county or city attorney). Furthermore, if
applicable, resolutions and meeting minutes must be forwarded to the Commission with the signed
Agreement.

Approved as to form and authority to enter into Agreement (Excluding non-profits):

Legal counsel for GRANTEE Date

Printed Name and Title

Statutory or other legal authority to enter into Agreement (Excluding non-profits):

Appropriate A.R.S., ordinance, or charter reference

FOR CRIMINAL JUSTICE COMMISSION:

John A. Blackburn Jr., Executive Director Date
Arizona Criminal Justice Commission

Revised 12/1/2015
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ARIZONA CRIMINAL JUSTICE COMMISSION
GRANT AGREEMENT
Insurance Requirements
Exhibit “"A"

Insurance Requirements for Governmental Parties to an Intergovernmental Agreement:

None.

Insurance Requirements for Any Contractors Used by a Party to the Intergovernmental
Agreement:

(Note: this applies only to Contractors used by a governmental entity, not to the governmental entity
itself. ) The insurance requirements herein are minimum requirements and in no way limit the indemnity
covenants contained in the Intergovernmental Agreement. The State of Arizoha in no way warrants
that the minimum limits contained herein are sufficient to protect the governmental entity or Contractor
from liabilities that might arise out of the performance of the work under this Contract by the
Contractor, his agents, representatives, employees or subcontractors, and Contractor and the
governmental entity are free to purchase additional insurance.

A. MINIMUM SCOPE AND LIMITS OF INSURANCE: Contractor shall provide coverage with
limits of liability not less than those stated below.

1. Commercial General Liability — Occurrence Form
Policy shall include bodily injury, property damage, and broad form contractual liability.

o General Aggregate $2,000,000
¢ Products — Completed Operations Aggregate $1,000,000
o Personal and Advertising Injury $1,000,000
e Fire Legal Liability $ 50,000
¢ Each Occurrence $1,000,000

The policy shall be endorsed, as required by this written agreement, to include the
State of Arizona, and its departments, agencies, boards, commissions, universities
officers, officials, agents, and employees as additional insureds with respect to
liability arising out of the activities performed by or on behalf of the Contractor”.

(Note that the other governmental entity(ies) is/are also required to be additional
insured(s) and they should supply the Contractor with their own list of persons to
be insured,)

b.  Policy shall contain a waiver of subrogation endorsement, as required by this
written agreement, in favor of the State of Arizona, and its departments, agencies,
boards, commissions, universities, officers, officials, agents, and employees for
losses arising from work performed by or on behalf of the Contractor.

2. Business Automobile Liability
Bodily Injury and Property Damage for any owned, hired, and/or non-owned vehicles used
in the performance of this Contract.

Combined Single Limit (CSL) $1,000,000
g. The policy shall be endorsed, as required by this written agreement, to include the
State of Arizona, and its departments, agencies, boards, commissions,
Exhibit “A” Continued

Universities, officers, officials, agents, and employees as additional insureds with
respect to liability arising out of the activities performed by or on behalf of the
Contractor, involving automobiles owned, hired and/or non-owned by the
Contractor.
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r. Policy shall contain a waiver of subrogation endorsement as required by this written
agreement in favor of the State of Arizona, and its departments, agencies, boards,
commissions, universities, officers, officials, agents, and employees for losses arising
from work performed by or on behalf of the Contractor.

(Note that the other governmental enlity(ies) is/are also required to be additional
insured(s) and they should supply the Contractor with their own list of persons to
be insured.)

3. Worker's Compensation and Employers’ Liability
Workers' Compensation
Employers' Liability

Statutory
Each Accident $1,000,000
Disease — Each Employee $1,000,000
Disease — Policy Limit $1,000,000

a. Policy shall contain a waiver of subrogation endorsement, as required by this written
agreement, in favor of the State of Arizona, and its departments, agencies, boards,
commissions, universities, officers, officials, agents, and employees for losses arising
from work performed by or on behalf of the Contractor.

b. This requirement shall not apply to each contractor or subcontractor that
is exempt under A.R.S. § 23-901, and when such contractor or
subcontractor executes the appropriate waiver form (Sole Proprietor or
Independent Contractor).

Additional Insurance Requirements:
The policies shall include, or be endorsed to include, as required by this written agreement, the
following provisions:

The Contractor's policies shall stipulate that the insurance afforded the Contractor shall be primary
and that any insurance carried by the Department, its agents, officials, employees or the State of
Arizona shall be excess and not contributory insurance, as provided by A.R.S. § 41-621 (E).

Insurance provided by the Contractor shall not limit the Contractor’s liability assumed under the
indemnification provisions of this Contract.

Notice of Cancellation:

For each insurance policy required by the insurance provisions of this Contract, the Contractor must
provide to the State of Arizona, within two (2) business days of receipt, a notice if a policy is
suspended, voided, or cancelled for any reason. Such notice shall be mailed, emailed, hand delivered
or sent by facsimile transmission to (Enter Contracting Agency Representative’s Name, Address, and
Fax Number Here).

Acceptability of Insurers:

Contractor’s insurance shall be placed with companies licensed in the State of Arizona or hold
approved non-admitted status on the Arizona Department of Insurance List of Qualified Unauthorized
Insurers. Insurers shall have an “A.M. Best” rating of not less than A- VII. The State of Arizona in no
way warrants that the above-required minimum insurer rating is sufficient to protect the Contractor
from potential insurer insolvency.

Verification of Coverage:

Contractor shall furnish the State of Arizona with certificates of insurance (valid ACORD form or
equivalent approved by the State of Arizona) as required by this Contract. An authorized
representative of the insurer shall sign the certificates.
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All certificates and endorsements, as required by this written agreement, are to be received and
approved by the State of Arizona before work commences. Each insurance policy required by this
Contract must be in effect at, or prior to, commencement of work under this Contract. Failure to
maintain the insurance policies as required by this Contract, or to provide evidence of renewal, is a
material breach of contract.

All certificates required by this Contract shall be sent directly to the Department. The State of Arizona
project/contract number and project description shall be noted on the certificate of insurance. The
State of Arizona reserves the right to require complete copies of all insurance policies required by this
Contract at any time.

Subcontractors:

Contractor’s certificate(s) shall include all subcontractors as insureds under its policies or Contractor
shall be responsible for ensuring and/or verifying that all subcontractors have valid and collectable
insurance as evidenced by the certificates of insurance and endorsements for each subcontractor. All
coverages for subcontractors shall be subject to the minimum Insurance Requirements identified
above. The Department reserves the right to require, at any time throughout the life of the Contract,
proof from the Contractor that its subcontractors have the required coverage.

Approval and Modifications:

The Contracting Agency, in consultation with State Risk, reserves the right to review or make
modifications to the insurance limits, required coverages, or endorsements throughout the life of this
contract, as deemed necessary. Such action will not require a formal Contract amendment but may
be made by administrative action.

Exceptions:

In the event the Contractor or subcontractor(s) is/are a public entity, then the Insurance
Requirements shall not apply. Such public entity shall provide a certificate of self-insurance. If the
Contractor or subcontractor(s) is/are a State of Arizona agency, board, commission, or university,
none of the above shall apply.






